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WAC 108-40-010  Oversight and corrective action policy statement. 
The Washington state charter school commission is responsible under 
RCW 28A.710.180 for oversight and accountability of the performance 
and effectiveness of all charter schools it authorizes under RCW 
28A.710.070. This oversight and accountability is ongoing and is not 
limited to the specific actions and procedures described in these 
rules. For the purposes of the commission's rules governing the over-
sight and accountability of charter schools it authorizes, the term 
"school" means a school that has been authorized by the commission un-
der RCW 28A.710.070.
[Statutory Authority: RCW 27A.710.070 [28A.710.070], 27A.710.180 
[28A.710.180], 27A.710.190 [28A.710.190], 27A.710.200 [28A.710.200]. 
WSR 14-12-065, § 108-40-010, filed 6/2/14, effective 7/3/14.]

WAC 108-40-020  Oversight.  (1) In carrying out its responsibili-
ties for oversight and accountability of the performance and effec-
tiveness of schools it authorizes, the commission may utilize informa-
tion including, but not limited to:

(a) The annual reports submitted to the commission under RCW 
28A.710.040;

(b) All reports and data submitted to the office of the superin-
tendent of public instruction under chapter 28A.710 RCW;

(c) Data and information obtained through annual site visits;
(d) Data and information obtained under the charter contract;
(e) Financial data and audit materials; and
(f) Any other information, data or materials associated with the 

schools.
(2) The commission will require submission of, or access to, ma-

terials or data from the school deemed reasonably necessary for over-
sight and accountability of the schools.
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[Statutory Authority: RCW 27A.710.070 [28A.710.070], 27A.710.180 
[28A.710.180], 27A.710.190 [28A.710.190], 27A.710.200 [28A.710.200]. 
WSR 14-12-065, § 108-40-020, filed 6/2/14, effective 7/3/14.]

WAC 108-40-030  Inquiries and site visits.  (1) If the commission 
deems an inquiry or investigation necessary, it may request access to 
facilities, data, information, and staff. Charter schools are required 
to provide access to facilities, data, information, and staff in the 
manner and time frame requested by the commission.

(2) The commission will consider requests to adjust the manner 
and time frame for access if the school provides good cause. Failure 
to provide access as requested is considered a material and substan-
tial violation of the charter school's legal and contractual obliga-
tions.

(3) Information about the investigation or inquiry will be provi-
ded at the discretion of the commission. One consideration is the pos-
sible impact of the disclosure on the inquiry or investigation.

(4) At the point of the inquiry or investigation when the commis-
sion has reason to believe that a charter school's performance or le-
gal compliance is unsatisfactory, the commission will:

(a) Promptly notify the school of the perceived problem. Notice 
will be provided in writing. Depending on the nature of the apparent 
issue, prompt notice could range from between twenty-four hours to 
fourteen days;

(b) The school must respond in writing to the perceived problem 
within ten working days. The commission will consider the response and 
other evidence and information available and determine whether to take 
corrective action and/or impose sanctions as necessary; and

(c) If the commission imposes corrective action or sanctions, the 
school must submit a corrective action plan and/or adhere to sanctions 
imposed by the commission.

(5) The commission may conduct site visits to charter schools in 
its portfolio for the purpose of conducting oversight and holding 
schools accountable.

(6) If circumstances warrant it, the commission may alter the 
time frames within these rules.
[Statutory Authority: RCW 27A.710.070 [28A.710.070], 27A.710.180 
[28A.710.180], 27A.710.190 [28A.710.190], 27A.710.200 [28A.710.200]. 
WSR 14-12-065, § 108-40-030, filed 6/2/14, effective 7/3/14.]

WAC 108-40-040  Corrective action process.  (1) Upon a finding of 
one or more deficiencies and imposition of corrective action, the 
school must comply with the corrective action process and successfully 
complete an approved corrective action plan.

(2) If there is immediate threat to student or employee health, 
safety or welfare, the commission may require immediate correction of 
the deficiency or correction within a time frame indicated by the com-
mission.

(3) All other violations will require a corrective action plan.
(4) In addition to requiring a school to comply with a corrective 

action plan to correct any deficiencies, the commission may impose 
sanctions up to and including revocation. Sanctions may include:

(a) Placement on a probationary status; and
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(b) Revocation.
(5) The corrective action plan must identify the date by which 

the deficiency will be corrected.
(6) Implementation of a corrective action plan constitutes rea-

sonable opportunity for the school to remedy the identified deficien-
cies.

(7) Within ten days from receipt of a deficiency finding, a 
school must provide the commission with a corrective action plan.

(8) If accepted, the commission will approve the corrective ac-
tion plan. Once approved, the school may seek one extension of the 
deadline for compliance for good cause shown. The commission is not 
required to approve the extension.

(9) If the extension is granted and the school does not satisfy 
the corrective action plan, the failure will be considered grounds for 
revocation of the contract.
[Statutory Authority: RCW 27A.710.070 [28A.710.070], 27A.710.180 
[28A.710.180], 27A.710.190 [28A.710.190], 27A.710.200 [28A.710.200]. 
WSR 14-12-065, § 108-40-040, filed 6/2/14, effective 7/3/14.]

WAC 108-40-050  Corrective action plans.  (1) Corrective action 
plans must:

(a) Address how the corrective action will be accomplished;
(b) Address how the school will identify and address other defi-

ciencies associated with the corrective action;
(c) Address what measure(s) will be put in place to prevent fu-

ture occurrence of defect;
(d) Indicate how the school will monitor compliance to assure 

that solutions are sustained;
(e) Identify person(s) responsible for corrections and sustaining 

change;
(f) Give the date by which correction will be made; and
(g) Include steps that will be taken to accomplish correction 

with steps, dates, and supporting evidence that the plan will be car-
ried out as scheduled.

(2) The school may be required to submit progress reports or up-
dated plans in accordance with a schedule specified by the commission.

(3) Commission acceptance of the corrective action plan is at its 
discretion and does not rule out imposition of other remedies or sanc-
tions.
[Statutory Authority: RCW 27A.710.070 [28A.710.070], 27A.710.180 
[28A.710.180], 27A.710.190 [28A.710.190], 27A.710.200 [28A.710.200]. 
WSR 14-12-065, § 108-40-050, filed 6/2/14, effective 7/3/14.]

WAC 108-40-060  Renewal policy statement.  The renewal process 
begins at the end of the school year preceding a charter school's fi-
nal year of operation under an existing charter school contract. This 
is a rigorous process designed to enable the commission to make an in-
formed decision about whether or not a charter school should be al-
lowed to continue to operate for an additional contract term.
[Statutory Authority: RCW 27A.710.070 [28A.710.070], 27A.710.180 
[28A.710.180], 27A.710.190 [28A.710.190], 27A.710.200 [28A.710.200]. 
WSR 14-12-065, § 108-40-060, filed 6/2/14, effective 7/3/14.]
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WAC 108-40-070  Renewal process.  (1) No later than May 1st, one 
school year before the expiration of the charter school contract, the 
charter school must notify the commission in writing of its decision 
to either:

(a) Apply for renewal of the contract; or
(b) Cease operation at the expiration of the contract term.
(2) If the school has decided to cease operation at the expira-

tion of the contract term, a termination protocol shall be implemen-
ted.

(3) If the school is requesting renewal under the existing con-
tract, it must submit a renewal application before the final school 
year begins. The renewal application must be submitted no later than 
June 1st and must be received by the commission by 5:00 p.m.; if June 
1st falls on a weekend, the renewal application must be received by 
the commission no later than 5:00 p.m. on the Monday following June 
1st.

(4) Within ninety days of receiving a renewal application, the 
commission will issue a written performance report addressing the in-
formation outlined in WAC 108-40-080. The performance report will be 
sent to the school seeking renewal and posted on the commission's web-
site.

(5) The school may submit a response to the performance report 
that corrects or clarifies information contained in the report. If the 
school is subject to the ineligibility presumptions enumerated in WAC 
108-40-090, then the school must rebut those presumptions by demon-
strating exceptional circumstances that justify renewal in the re-
sponse to the performance report. If the school submits a response, it 
must be received by the commission within thirty days of issuance of 
the performance report.

(6) In conjunction with the performance report, the commission 
will issue renewal application guidance. The renewal application guid-
ance will, at a minimum, provide the charter school with an opportuni-
ty to:

(a) Present additional evidence, beyond the data contained in the 
performance report, supporting its case for charter contract renewal;

(b) Describe improvements undertaken or planned for the school; 
and

(c) Detail the school's plans for the next charter contract term. 
The renewal application guidance will also contain the criteria that 
will guide the commission's renewal decisions.

(7) For those renewal applications deemed eligible for renewal 
consideration, individuals designated by the commission may conduct a 
school site visit (renewal inspection) during the renewal applicant 
school's final school year under the existing charter contract. The 
renewal inspection may serve as one of the mechanisms for the commis-
sion to evaluate and document the charter school's performance and 
representations to inform the commission's renewal decision. The re-
newal inspection will include a review of the school's performance and 
satisfaction of its obligations under the charter contract, with spe-
cific focus on any concerns identified in the performance report. 
Within fourteen days following the renewal inspection, a renewal in-
spection report will be issued. The school will have ten days to sub-
mit a written response to the renewal inspection report.

(8) Those renewal applications deemed ineligible for renewal con-
sideration may appeal this determination in accordance with the proce-
dures outlined in WAC 108-40-100.
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(9) Interested parties, including members of the public, may sub-
mit written comments to the commission regarding the potential renewal 
of a school's charter contract. The deadline for submitting comments 
will be posted on the commission's website.

(10) For applications deemed eligible for renewal consideration, 
commission staff will review renewal applications, the renewal inspec-
tion report, and other relevant information, and make a recommenda-
tion, based on the renewal criteria, to approve, deny, or conditional-
ly approve the renewal application. This recommendation will be provi-
ded to the school and commissioners. This recommendation shall serve 
as notice of the prospect of and reasons for nonrenewal. Within twenty 
days of issuance of this recommendation, the school may request an op-
portunity to respond to the recommendation in accordance with the pro-
cedures outlined in WAC 108-40-100; failure to make such a request 
shall constitute a waiver of the school's right to respond.

(11) The commission will pass a resolution approving, denying, or 
conditionally approving the renewal application. Renewal may be for a 
term of up to five years. This term may be shorter depending on the 
school's performance, demonstrated capacities and particular circum-
stances.

(12) Upon approval of a school's renewal application, the school 
must execute a new charter contract within ninety days of the approval 
decision. The charter contract must include specific conditions that 
the commission determines are required for necessary improvements to 
the school; provided, however, if approval of the renewal application 
is conditional, the renewal conditions must be included in the charter 
contract.
[Statutory Authority: RCW 28A.710.070, 28A.710.180, 28A.710.190, and 
28A.710.200. WSR 17-08-011, § 108-40-070, filed 3/24/17, effective 
4/24/17; WSR 14-12-065, § 108-40-070, filed 6/2/14, effective 7/3/14.]

WAC 108-40-080  Performance report.  (1) The performance report 
will summarize the school's performance record and provide notice of 
any weaknesses or concerns perceived by the commission that may jeop-
ardize the school's renewal if not timely rectified.

(2) The commission's school performance report will include, but 
is not limited to, the following information:

(a) Academic information such as student achievement data, compa-
rative performance, student progress, postsecondary readiness, state 
and federal accountability, and mission specific accountability;

(b) Financial information such as near term indicators, sustaina-
bility indicators, and audit and accounting indicators; and

(c) Organizational information such as education program, charter 
school law compliance, safety and welfare compliance, board perform-
ance and stewardship, student involvement and retention, and mission 
specific accountability.

(3) If there are reasons why the commission may not renew the 
charter, the performance report will provide the school with notice of 
those reasons and the prospect for nonrenewal.
[Statutory Authority: RCW 27A.710.070 [28A.710.070], 27A.710.180 
[28A.710.180], 27A.710.190 [28A.710.190], 27A.710.200 [28A.710.200]. 
WSR 14-12-065, § 108-40-080, filed 6/2/14, effective 7/3/14.]
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WAC 108-40-090  Renewal decision and presumptions.  (1) In making 
charter contract renewal decisions, the commission will:

(a) Ground its decisions in evidence of the school's performance 
over the term of the charter contract in accordance with the perform-
ance framework set forth in the charter contract;

(b) Ensure that data used in making renewal decisions are availa-
ble to the school and the public; and

(c) Provide a public report summarizing the evidence that forms 
the basis for its decision. Specific criteria guiding the commission's 
renewal decisions will be set out in the commission's renewal applica-
tion guidance.

(2) Schools are presumed to be ineligible for renewal if they 
have:

(a) Committed a material and substantial violation of any of the 
terms, conditions, standards, or procedures required under this chap-
ter or the charter contract;

(b) Failed to meet or make sufficient progress toward the per-
formance expectations set forth in the charter contract;

(c) Failed to meet generally accepted standards of fiscal manage-
ment;

(d) Substantially violated any material provision of law from 
which the charter school is not exempt;

(e) Fallen in the bottom quartile of schools on the state board 
of education's Washington achievement index at the time of the renewal 
application; and

(f) Are subject to an active corrective action plan for the fail-
ures or violations listed in (a) through (f) of this subsection.

(3) The presumption of ineligibility can be rebutted if the 
school demonstrates exceptional circumstances that the authorizer 
finds justifiable. The school must satisfy this burden in its applica-
tion and response to the performance report.

(4) A decision to renew, conditionally renew, or nonrenew a 
school's charter contract will be memorialized in a resolution that 
sets forth the action taken, the reasons for the decision, and assur-
ances of compliance with the commission's procedural requirements. A 
report of action, with the resolution attached, must be submitted to 
the renewal applicant and the state board of education within ten days 
of the decision.
[Statutory Authority: RCW 28A.710.070, 28A.710.180, 28A.710.190, and 
28A.710.200. WSR 17-08-011, § 108-40-090, filed 3/24/17, effective 
4/24/17; WSR 14-12-065, § 108-40-090, filed 6/2/14, effective 7/3/14.]

WAC 108-40-100  Procedures associated with possible nonrenewal 
decision.  (1) If a school is notified that it is considered ineligi-
ble for renewal, or that nonrenewal is recommended, within twenty days 
of that notice, the school may request an opportunity to respond and 
present evidence challenging the determination of ineligibility or 
recommendation for nonrenewal. This request must be sent to the com-
mission's executive director or designee. Failure to make this request 
within twenty days acts as a waiver rendering the ineligibility deter-
mination or nonrenewal recommendation final.

(2) If a school requests an opportunity to respond, the commis-
sion will designate an individual, or individuals, to preside over a 
recorded public proceeding at which the school may:
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(a) Submit a written response explaining why it believes that its 
charter contract should be renewed;

(b) Submit documents and give testimony supporting the renewal of 
the charter contract;

(c) Call witnesses on its behalf; and
(d) Be represented by counsel.
(3) The commission may also, through staff or counsel, present 

documents, witnesses, and/or testimony to support the ineligibility 
determination or nonrenewal recommendation at the public proceeding.

(4) The presiding officer(s) shall regulate the course of the 
public proceeding and, in the discretion of the presiding officer(s), 
may impose reasonable limits on the conduct of the public proceeding 
including, but not limited to, limitations on the length of time that 
the school and commission has to present documents and evidence. The 
presiding officer(s) may issue deadlines and other requirements that 
the presiding officer(s) deem necessary for the orderly conduct of the 
proceeding. Unless they conflict with the Charter School Act and com-
mission's rules, the provisions of chapter 34.05 RCW shall govern 
these proceedings.

(5) Within thirty days of the public proceeding, the presiding 
officer(s) shall make a written recommendation to the commission re-
garding whether the ineligibility or nonrenewal decision should stand 
or whether it should be altered in some manner. This recommendation 
will be transmitted to the commission, the school, and posted on the 
commission's website.

(6) The commission will, after a reasonable period for delibera-
tion, consider the recommendation of the presiding officer(s), as well 
as relevant evidence or documentation submitted during the application 
renewal process, and make a final determination. The commission's fi-
nal determination shall be in the form of a resolution that, in the 
case of a nonrenewal, clearly states the reasons for the nonrenewal.

(7) Within ten days of issuing this resolution, the commission 
will submit a report of action to the school and the state board of 
education. The resolution will be attached to the report of action and 
will set forth the action taken, reasons for the decision, and assur-
ances of compliance with the commission's renewal/nonrenewal proce-
dures.
[Statutory Authority: RCW 28A.710.070, 28A.710.180, 28A.710.190, and 
28A.710.200. WSR 17-08-011, § 108-40-100, filed 3/24/17, effective 
4/24/17; WSR 14-12-065, § 108-40-100, filed 6/2/14, effective 7/3/14.]

WAC 108-40-110  Revocation of charter school contract.  (1) The 
commission may revoke a school's charter contract at any time that it 
determines that the school failed to comply with the Charter Schools 
Act or:

(a) Committed a material and substantial violation of any of the 
terms, conditions, standards, or procedures required under this chap-
ter or the charter contract;

(b) Failed to meet or make sufficient progress toward the per-
formance expectations set forth in the charter contract;

(c) Failed to meet generally accepted standards of fiscal manage-
ment; or

(d) Substantially violated any material provision of law from 
which the charter school is not exempt.
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(2) If the commission determines that a school's charter contract 
should be revoked, the commission will notify the school, in writing, 
of the determination and the associated reasons. The school may submit 
a written response that must be received by the commission within 
thirty days of issuance of the notice.

(3) The commission, or a person designated by the commission, 
will review the notice, response, and any supporting information and 
issue a draft resolution to revoke or not revoke the school's charter 
contract and any conditions that are recommended if the school's con-
tract is not to be revoked. The draft resolution will be sent to the 
school.

(4) The school may request an opportunity to respond to a draft 
resolution recommending revocation. This request must be sent to the 
commission's executive director, or designee, within twenty days of 
issuance of the draft resolution. Failure to make this request within 
twenty days acts as a waiver rendering the draft resolution final.

(5) If a school requests an opportunity to respond, the commis-
sion will designate an individual or individuals to preside over a re-
corded public proceeding at which the school may:

(a) Submit a written response explaining why it believes that its 
charter contract should not be revoked;

(b) Submit documents and give testimony opposing the revocation 
of the charter contract;

(c) Call witnesses on its behalf; and
(d) Be represented by counsel.
(6) The commission may also, through staff or counsel, present 

documents, witnesses and/or testimony to support the revocation at the 
public proceeding.

(7) The presiding officer(s) shall regulate the course of the 
public proceeding and, in the discretion of the presiding officer(s), 
may impose reasonable limits on the conduct of the public proceeding 
including, but not limited to, limitations on the length of time that 
the school and commission has to present documents and evidence. The 
presiding officer(s) may issue deadlines and other requirements that 
the presiding officer(s) deems necessary for the orderly conduct of 
the proceeding. Unless they conflict with the Charter School Act, and 
commission's rules, the provisions of chapter 34.05 RCW shall govern 
these proceedings.

(8) Within no more than thirty days of the public proceeding, the 
presiding officer(s) shall make a written recommendation to the com-
mission regarding whether the revocation decision should stand or 
whether it should be altered in some manner. This recommendation will 
be transmitted to the commission, the school, and posted on the com-
mission's website.

(9) The commission will, after a reasonable period for delibera-
tion, consider the recommendation of the presiding officer(s) as well 
as any other evidence or documentation submitted during the revocation 
process, and make a final determination. The commission's final deter-
mination shall be in the form of a resolution that clearly states the 
reasons for the revocation or decision not to revoke.

(10) Within ten days of issuing this resolution, the commission 
will submit a report of action to the school, the superintendent of 
public instruction, and the state board of education. The resolution 
will be attached to the report of action and will set forth the action 
taken, reasons for the decision, and assurances of compliance with the 
commission's renewal/nonrenewal procedures.
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(11) Nothing within these rules prevents the commission from en-
gaging in contingency planning in initiating the termination protocol.
[Statutory Authority: RCW 28A.710.070, 28A.710.180, 28A.710.190, and 
28A.710.200. WSR 17-08-011, § 108-40-110, filed 3/24/17, effective 
4/24/17; WSR 14-12-065, § 108-40-110, filed 6/2/14, effective 7/3/14.]

WAC 108-40-120  Termination protocol statement.  The following 
roles and procedures govern the closure of a school upon nonrenewal, 
revocation, or other termination of the charter school contract. All 
time frames are triggered by a final decision to nonrenew, revoke, or 
terminate a charter school contract.
[Statutory Authority: RCW 27A.710.070 [28A.710.070], 27A.710.180 
[28A.710.180], 27A.710.190 [28A.710.190], 27A.710.200 [28A.710.200]. 
WSR 14-12-065, § 108-40-120, filed 6/2/14, effective 7/3/14.]

WAC 108-40-130  Termination protocol responsibilities of the 
charter school board.  The charter school board shall be responsible 
for the obligations associated with this termination protocol. These 
obligations are personal and extend beyond the term of the contract.
[Statutory Authority: RCW 27A.710.070 [28A.710.070], 27A.710.180 
[28A.710.180], 27A.710.190 [28A.710.190], 27A.710.200 [28A.710.200]. 
WSR 14-12-065, § 108-40-130, filed 6/2/14, effective 7/3/14.]

WAC 108-40-140  Termination protocol responsibilities of the com-
mission's staff.  (1) Within forty-eight hours of a decision to nonre-
new, revoke, or terminate a charter school contract, the commission's 
staff will establish a transition team.

(2) Within twenty-four hours of a decision to nonrenew, revoke, 
or terminate a charter school contract, the commission staff will no-
tify the Washington state board of education and the office of super-
intendent of public instruction.
[Statutory Authority: RCW 27A.710.070 [28A.710.070], 27A.710.180 
[28A.710.180], 27A.710.190 [28A.710.190], 27A.710.200 [28A.710.200]. 
WSR 14-12-065, § 108-40-140, filed 6/2/14, effective 7/3/14.]

WAC 108-40-150  Termination protocol responsibilities of the 
transition team.  (1) The transition team may include:

(a) Commission staff;
(b) Charter school board chair or designee;
(c) Lead administrator from the charter school;
(d) Lead finance person from the charter school;
(e) Lead person from the charter school faculty; and
(f) Lead person from the charter school parent organization.
(2) The transition team will develop a closure plan and assign 

roles.
(3) Within forty-eight hours of a decision to nonrenew, revoke, 

or terminate a charter school contract, the transition team will noti-
fy districts materially impacted by the closure decision with informa-
tion including:
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(a) If the closure decision is being appealed, information of 
where parties are in process and an estimated timeline for a final de-
cision;

(b) A timeline for final decision;
(c) A copy of the closure letter sent to parents;
(d) A copy of letters sent to school faculty and staff;
(e) Information regarding the school closure process;
(f) Information regarding the plan being developed to ensure an 

orderly closure process; and
(g) Commission decision-making materials, including:
(i) A resolution to close school; and/or
(ii) A copy of a termination protocol pursuant to RCW 

28A.710.210(1).
(4) Within seventy-two hours of a decision to nonrenew, revoke, 

or terminate a charter school contract, a parent contact list for en-
rolled students will be created and the transition team will notify 
parents of the closure decision. A parent contact list may include:

(a) Student name;
(b) Parent name;
(c) Address;
(d) Telephone number; and
(e) Email.
(5) A notification of the closure decision may include:
(a) Notification of the closure decision;
(b) Timeline for transition;
(c) Assurance that instruction will continue through the end of 

the school year or the date when instruction will cease;
(d) Assurance that parents and students will be assisted in the 

reassignment process;
(e) Frequently asked questions about the charter closure process; 

and
(f) Commission and school contact information for parents/guardi-

ans with questions.
(6) Within seventy-two hours of a decision to nonrenew, revoke, 

or terminate a charter school contract, the transition team will cre-
ate a faculty contact list and notify faculty members of the closure 
decision. The faculty contact list may contain:

(a) Name;
(b) Position;
(c) Address;
(d) Telephone number; and
(e) Email.
(7) Within five business days of a decision to nonrenew, revoke, 

or terminate a charter school contract the transition team will devel-
op a closure plan. The closure plan will include responsible persons 
and written reports concerning:

(a) Reassignment of students;
(b) Return or distribution of assets;
(c) Transfer of student records;
(d) Notification of entities doing business with the school;
(e) The status of the school's finances; and
(f) Submission of all required reports and data to the commission 

and/or OSPI.
[Statutory Authority: RCW 27A.710.070 [28A.710.070], 27A.710.180 
[28A.710.180], 27A.710.190 [28A.710.190], 27A.710.200 [28A.710.200]. 
WSR 14-12-065, § 108-40-150, filed 6/2/14, effective 7/3/14.]
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WAC 108-40-160  Termination protocol responsibilities of the 
charter school lead administrator.  (1) The school's lead administra-
tor will maintain corporate records and IRS 501 (C)(3) status. Corpo-
rate records include, but are not limited to records relating to the 
school:

(a) Loans, bonds, mortgages, and other financing;
(b) Contracts;
(c) Leases;
(d) Assets and asset distribution;
(e) Grants;
(f) Governance;
(g) Accounting and tax records;
(h) Personnel;
(i) Employee benefit programs and benefits;
(j) Insurance; and
(k) Any other items listed in the closure plan.
(2) The charter school's lead administrator will maintain exist-

ing insurance coverage for assets under the closure plan, as well as 
for the facility, vehicles, and other assets until disposal, transfer 
of real estate, or termination of lease, and disposal, transfer, or 
sale of vehicles and other assets.

(3) Within ten days of a decision to nonrenew, revoke, or termi-
nate a charter school contract, the charter school's lead administra-
tor will notify commercial lenders and bond holders of the school's 
closure, and a likely date of when an event of default will occur, as 
well as the projected date for the last payment by the school towards 
its debt.

(4) Within ten days of a decision to nonrenew, revoke, or termi-
nate a charter school contract, the charter school's lead administra-
tor will notify the following groups as to the school's closure and 
project date of closure:

(a) Charitable partners; and
(b) Vendors.
(5) Within ten days of a decision to nonrenew, revoke, or termi-

nate a charter school contract, the charter school's lead administra-
tor will create and submit to commission staff a list of all creditors 
and debtors, and any amounts accrued and unpaid with respect to such 
creditor or debtor.

(6) Within fifteen days of the commission's resolution to not re-
new or terminate a charter school contract, the charter school's lead 
administrator will:

(a) Create a list of all contractors with contracts in effect, 
and notify the contractors of the school's closure and cessation of 
operations;

(b) Instruct contractors to remove any contractor property from 
the school prior to final day of school operation; and

(c) Retain records of past contracts as proof of full payment, 
and terminate contracts for goods and services as of the last date 
such goods or services will be provided.

(7) Within fifteen days of a decision to nonrenew, revoke, or 
terminate a charter school contract, the charter school's lead admin-
istrator will notify an education service provider of termination of 
education program by the school's board, providing:

(a) The last day of classes and absence of summer school;
(b) Notice of nonrenewal in accordance with management contract;
(c) Request for final invoice and accounting to include account-

ing of retained school funds and grant fund status; and
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(d) Notice to the education service provider to remove any prop-
erty lent to the school after the end of classes, and to request a re-
ceipt for such property.

(8) Within thirty days after the last day of classes, the charter 
school's lead administrator will transfer student records to students' 
new school or district of residence. Student records include:

(a) Grades and any evaluation data;
(b) All materials associated with individual education plans;
(c) Immunization records; and
(d) Parent or guardian information.
(9) Within five days of the transfer of student records, the 

charter school's lead administrator will provide the commission with 
written verification of transfer of student records. Written verifica-
tion of records must include:

(a) Number of general education records transferred;
(b) Number of special education records transferred;
(c) Date of transfer;
(d) Signature and printed name of the charter school representa-

tive releasing the records; and
(e) Signature and printed name of the district or other entity 

recipient(s) of the records.
(10) Within thirty days after the last day of classes, the char-

ter school's lead administrator will review, prepare and make availa-
ble to commission staff an itemized financial statement that includes, 
but is not limited to:

(a) Fiscal year-end financial statements;
(b) Cash analysis;
(c) List of compiled bank statements for the year;
(d) List of investments;
(e) List of payables and determinations of when a check used to 

pay the liability will clear the bank;
(f) List of all unused checks;
(g) List of petty cash;
(h) List of bank accounts; and
(i) List of all payroll reports including taxes, retirement, or 

adjustments on employee contracts.
[Statutory Authority: RCW 27A.710.070 [28A.710.070], 27A.710.180 
[28A.710.180], 27A.710.190 [28A.710.190], 27A.710.200 [28A.710.200]. 
WSR 14-12-065, § 108-40-160, filed 6/2/14, effective 7/3/14.]

WAC 108-40-170  Termination protocol responsibilities of the 
charter school lead administrator and the charter school commission 
staff.  (1) Within five business days of a decision to nonrenew, re-
voke, or terminate a charter school contract commission staff and lead 
administrator from charter school will review the school's budget. The 
purpose of the review is to:

(a) Ensure that funds are sufficient to operate the school 
through the end of the school year, if applicable;

(b) Emphasize the legal requirement to limit expenditures to only 
those in the approved budget, while delaying approved expenditures 
that might no longer be necessary until a revised budget is approved;

(c) Make revisions that take into account closure and associated 
expenses while prioritizing continuity of instruction; and

(d) Identify acceptable use of reserve funds.
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(2) Within ten business days of a decision to nonrenew, revoke, 
or terminate a charter school contract, commission staff and lead ad-
ministrator will hold a parent closure meeting. The purpose of the pa-
rent closure meeting is to:

(a) Provide overview of the commission's closure policy and clo-
sure decision;

(b) Provide calendar of important dates for parents;
(c) Provide specific remaining school vacation days and date for 

the end of classes;
(d) Present timeline for transitioning students;
(e) Present timeline for closing down of school operations; and
(f) Provide contact information.
(3) Within ten days of a decision to nonrenew, revoke, or termi-

nate a charter school contract, commission staff and lead administra-
tor will meet with charter school faculty and staff. The purpose of 
this meeting is to:

(a) Discuss reasons for closure;
(b) Emphasize importance of maintaining continuity of instruction 

through the end of the school year;
(c) Discuss plans for helping students find new schools;
(d) Identify date when last salary check will be issued, when 

benefits terminate, and last day of work; and
(e) Describe assistance, if any, which will be provided to facul-

ty and staff to find new positions.
[Statutory Authority: RCW 27A.710.070 [28A.710.070], 27A.710.180 
[28A.710.180], 27A.710.190 [28A.710.190], 27A.710.200 [28A.710.200]. 
WSR 14-12-065, § 108-40-170, filed 6/2/14, effective 7/3/14.]

WAC 108-40-180  Termination protocol responsibilities of the 
charter school financial lead.  (1) Within five business days of the 
last day of classes, the charter school's financial lead will file 
Federal Form 269 and 269a if the school has been receiving funds di-
rectly from the United States Department of Education.

(2) Within one hundred twenty days after the last day of classes, 
the charter school's financial lead will establish a date for audit to 
perform final close out audit. Lead must provide commission with find-
ings of audit within forty-eight hours of receipt of findings.
[Statutory Authority: RCW 27A.710.070 [28A.710.070], 27A.710.180 
[28A.710.180], 27A.710.190 [28A.710.190], 27A.710.200 [28A.710.200]. 
WSR 14-12-065, § 108-40-180, filed 6/2/14, effective 7/3/14.]

WAC 108-40-190  Termination protocol final closure meeting.  (1) 
Within five days of receiving the finalized audit report, commission 
staff will establish a date for a final report meeting between commis-
sion staff, charter school board, lead administrator, and financial 
lead. This meeting is established to:

(a) Ensure termination protocols have been followed;
(b) Ensure all necessary deliverables are accounted for;
(c) Review findings of final close out audit; and
(d) Ensure indemnification of the commission and its employees by 

the charter school board, lead administrator, and financial lead.
(2) In the event that the commission determines an incompletion 

and lacking of any protocols, deliverables, or audit findings, the 
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charter school board, lead administrator, and financial lead should 
address these within forty-eight hours.
[Statutory Authority: RCW 27A.710.070 [28A.710.070], 27A.710.180 
[28A.710.180], 27A.710.190 [28A.710.190], 27A.710.200 [28A.710.200]. 
WSR 14-12-065, § 108-40-190, filed 6/2/14, effective 7/3/14.]

WAC 108-40-200  Voluntary school closure.  Nothing in these pro-
visions preclude a school board from volunteering to close the school 
and enter into a termination agreement. The termination agreement sets 
out the tasks and responsibilities associated with the closure of the 
school.
[Statutory Authority: RCW 27A.710.070, 27A.710.180, 27A.710.190, and 
27A.710.200. WSR 14-19-030, § 108-40-200, filed 9/8/14, effective 
10/9/14.]
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